
 Escrow Services, Inc. 
Mailing Address: PO Box 74171 Fairbanks, AK 99707 

Physical Address: 515 7th Suite 320, Fairbanks, AK 99701 
Phone: 907-474-3745 Fax: 888-521-4786 

Email: service@denaliescrow.com 

Account Set-Up Checklist 

Contract Collection Documents (Mandatory) 
 Contract Collection Agreement (Installment Collection Agreement) 

  No blanks left on the form – Appropriate lines are filled out, if information not applicable draw line through it, 
dates and amounts should match information on the transaction document. 

  Initial First Page 

  Signatures - Second Page 

  Correct and Current Mailing Addresses, Phone Numbers, Optional E-Mail 

 W-9 Form – If entity purchasing or selling under a business name W-9 to be filled out as business 

  Buyer/s (One per client) 

  Seller/s (One per client) 

 Customer Identification Verification Form – If entity purchasing or selling under a business name contact point for 
the business will fill out the form. 

  Buyer/s (One per client) 

   Copy/Copies of State or Federal Identification 

  Seller/s (One per client) 

   Copy/Copies of State or Federal Identification 

 
Contract Collection Documents (Optional) 
 Seller – Direct Deposit Section (Top box)  

 Example (Please be sure that all sections with circles are filled out): 

 

 
 Buyer – Direct Payment Section (Bottom box) 

 Example (Please be sure that all sections with circles are filled out): 

 

 



Transaction Document/ Title Documents 
If Transaction Deed of Trust/Promissory Note Transaction: 

 
 

ORIGINAL FULLY EXCUTED: 
Deed of Trust - Recording information included. 

 Promissory/ Deed of Trust Note – THERE SHOULD BE NO BLANKS ON THIS DOCUMENT. 
 Request for Reconveyance  

*If for whatever reason Denali Escrow is not to hold originals there should be a mention of who is holding these originals in the special 

instructions of the Contract Collection Agreement. 

If Transaction is Not Deed of Trust/Promissory Note Transaction: 
 Original Transaction Documentation – Contract for Deed, Lease with Option, etc. 

*If for whatever reason Denali Escrow is not to hold originals there should be a mention of who is holding these originals in the special 

instructions of the Contract Collection Agreement. 

Fees 
Please refer to Current Fee Schedule for amounts due: 
 Set-Up Fee $ 
 Annual Servicing Fee $ 
 Taxes and Insurance Reserve Services (Optional Service) $ 

 

Reserves (Optional) 
Property Taxes and Insurance payments should be One-Twelfth of the bills per month. Collection for property taxes is 
only offered in the Fairbanks North Star Borough. Reserves can be property taxes and/or insurance. 
 Insurance Declaration/Binder  
 Parcel Account Number (PAN) with Fairbanks North Star Borough 

 *Chart below for amounts to be collected. 

 
Month of First Due Date 
*For all due dates before and on the 15th of month. If due date after the 15th uses collection 
information from following month.  
Example: 1st Due Date January 18th use collection from February. 

Property Taxes Insurance  
*First Year Must be Paid 
 at time of Closing 

January 5 Months 1 Month 

February 6 Months 1 Month 

March 7 Months 1 Month 

April 8 Months 1 Month 

May 9 Months 1 Month 

June 10 Months 1 Month 

July 11 Months 1 Month 

August 12 Months 1 Month 

Property Taxes for current year should be PAID IN FULL to the Borough as of August. 

September 1 Month 1 Month 

October 2 Months  1 Month 

November 3 Months 1 Month 

December 4 Months 1 Month 
 

This checklist has been reviewed and we acknowledge that the information needed to open an account with Denali 
Escrow Services has been completed as this checklist has detailed.  
 
________________________________   _________________________________Date_______________  
Payee (Seller) Print     Payee (Seller) Signature 
 
________________________________   _________________________________Date_______________  
Payee (Seller) Print     Payee (Seller) Signature 
 
________________________________   _________________________________Date_______________ 
Payor (Buyer) Print     Payor (Buyer) Signature 
 
________________________________   _________________________________Date_______________ 
Payor (Buyer) Print     Payor (Buyer) Signature 


